CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - T do - Hanh phiic

Ha Ngi, ngéyd Bthdng 04 ndm 2019

~ B0 GIAO DUC VA PAO TAO
TRUONG PAI HQC THUONG MAI

S64 78 /QD-DHTM
QUYET PINH
V/v: Ban hanh Quy dink quan ly nguoi nuedc ngoai hoc tép
tai Truong Dai hoc Thuong mai

HIEU TRUONG TRUONG PAI HOC THUONG MAI

Can cir Quyét dinh s6 70/2014/QD-TTg ngay 10/12/2014 cta Thi twéng Chinh phu vé viéc
ban hanh “Diéu 1é truomg dai hoc”;

Can cir van ban hop nhét sé 17/VBHN-BGDDT ngay 15/5/2014 cia B) trudmg B§ Gido
duc va Dio tao vé viéc ban hanh Quy ché dao tao dai hoc va cao dang hé chinh quy theo hé
théng tin chi;

Can cir Thong tu s6 10/2016/TT-BGDDT ngay 05/04/2016 ciia By truéng B Gido duc va
Pao tao vé viéc ban hanh Quy ché cong tic sinh vién d6i véi chuong trinh dao tao dai hoc hé
chinh quy;

Cén cir Thong tur sb 30/201 8/TT -BGDDT ngay 24/12/2018 ciia B trudng B Gi4o duc va
Dao tao vé viéc ban hanh Quy ché quén ly ngudi nude ngoai hoc tép tai Viét Nam ;

Can cir quyét dinh sé 555/QD-DHTM-DT ngdy 16/8/2013 cia Hiéu truéng Truong Dai
hoc Thuong mai vé viéc ban hanh Quy dinh vé dao tao dai hoc chinh quy theo hé thong tin chi;

Cin clr quyét dinh sé 258/QD-DHTM-DT ngay 12/04/2017 cua Higu truéng Trudng Dai
hoc Thuong mai vé viéc ban hanh Quy dinh vé cong tic sinh vién trong Trudng Dai hoc
Thuong mai;

Xét & nghi cia Ong Truéng Phong Cong téc sinh vién,

QUYET PINH:
Pitu 1. Ban hanh kém theo Quyét dinh nay Quy dinh quan ly ngudi nudc ngoai hoc tip tai
Truong Dai hoc Thuong mai.

Pitu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tir ngay ky.

Pidu 3. Cac Ong (Ba) Trudmg cdc phong, khoa, don vj tryc thuge Trudng; céc cd nhan, td
chirc c6 lién quan va céc lru hoc sinh hoc tép tai Trrdng Dai hoc Thuong mai chiju trach nhi¢m
thi hanh Quyét dinh nay./.

Noi nhiin:

- BGH ;

- Céc phong, khoa, don vj lién quan
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B(O GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HQC THUONG MAI i Dgc lap - Ty do - Hanh phiic
QUY PINH
QUAN LY NGUOI NUGC NGOAI

HOQC TAP TAI TRUONG PAI HQC THUONG MAI
(Ban hanh theo Quyét dinh sé: 478 /OD-DHTM ngay 18 thang 04 ndm 2019
cua Hiéu truomg Truong Dai hoc Thuong mai)
Chwong 1
QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh va doi twgng dp dung

1. Vin ban nay quy dinh vé quan 1y ngudi nuée ngoai hoc tap tai Truomg Dai hoc
Thuong mai, bao gdm: diéu kién, trinh t tiép nhan; dao tao va quén ly lwu hoc sinh;

quyén lgi va trach nhiém ctia luu hoc sinh.

2. Vin ban nay 4p dung d6i véi ngudi nuée ngodi hoc tp tai Trudmg Pai hoc Thuong
mai, bao gf‘)rn: sinh vién dai hoc; hoc vién chuong trinh dao tao thac si; nghién ciru sinh;
hoc vién chuong trinh bdi dudng nang cao trinh do; thuc tdp sinh (sau day goi chung la

Iru hoc sinh) va céc td chirc, ca nhan c6 lién quan.
Diéu 2. Giai thich tir ngir
Trong Quy dinh ndy céc tir ngir dudi diy duge hiéu nhur sau:

1. Luu hoc sinh Hiép dinh 12 ngudi nude ngoai duge tiép nhén hoc tap tai Viét Nam
va dugc Chinh phii Viét Nam cép hoc béng theo cac diéu uéc québc té ma Viét Nam 14

thanh vién.

2. Luu hoc sinh ngoai Hiép dinh la luu hoc sinh ngudi nude ngoai duge tiép nhén hoc
tap tai Viét Nam theo thoa thuéan, hop ddng dio tao giita co so gido duc Viét Nam véi ca

nhan luu hoc sinh hoic cac té chirc, ca nhan tai trg hoc béng cho hru hoc sinh.

Piéu 3. Ngon ngir sir dung trong giang day va hoc tip

Tiéng Viét 12 ngon ngir chinh thire sir dung trong giang day va hoc tép tai Truong Dai

hoc Thuong mai.
Chiwrong 11
PIEU KIEN, TRINH TU' TIEP NHAN

Piéu 4. Diéu kién vé hoc vén, chuyén mén
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1. Liu hoc sinh vao hoc chwong trinh dai hoc, thac si, tién si phai c6 vén béng tot
nghiép t6i thiéu twong duong van bing tét nghiép clia Viét Nam theo quy dinh phép lujt
clia Viét Nam hodic céc diéu uéc qude té ma Viét Nam va nude giri Iuu hoc sinh la thanh
vién doi véi timg cip hoc va trinh d§ dio tao.

2. Luu hoc sinh vao hoc tap tai truong Dai hoc Thuong mai phai dat yéu cu vé trinh
d6 tiéng Viét theo quy dinh d6i véi timg trinh d¢ dao tao va chuong trinh dao tao.

3. Lwu hoc sinh vao hoc cac khéa bdi dudng nang cao trinh d¢ chuyén mon, nghiép
vu phai dép tmg céc diéu kién va tiéu chuén da dugc thoa thuan gitta Viét Nam véi phia
guri dao tao hoac theo hgp ddng dao tao da ky két.

4. Laru hoc sinh vio thuc tdp chuyén nganh phéi dép tmg céc diéu kién vé hoc van va
chuyén mon theo yéu ciu ciia trudng Dai hoc Thuong mai.

Diéu 5. Diéu kién vé ngon ngir

1. Luu hoc sinh da tét nghiép cac cap hoc & gido duc phé théng, trung cip, cao ding,
dai hoc, thac s va tién si bang tiéng Viét hosic da dat trinh do tiéng Viét tuong duong B2
(bic 4/6) tr&r 1én theo Khung ning luc tiéng Viét quy dinh tai Thong tr s 17/2015/TT-
BGDPT ngay 01/9/2015 cia B) truéng Bo Gido duc va Dao tao ban hanh Khung ning
luc tiéng Viét ding cho ngudi nudc ngodi duge mién yéu cau vé diéu kién tiéng Viét.

2. Luu hoc sinh ding ky hoc tap, nghién ciru, thye tap bing ngoén ngir khac ma Nha
truromg dugce phép sir dung trong dao tao cin dat yéu cau vé trinh d6 ngén ngir d6 theo quy
dinh cu thé cia timg chuong trinh. Luu hoc sinh la ngudi ban ngir (cia ngdn ngir sir dung
trong hoc tép, nghién ciru, thuc tip) hodc da tét nghiép phd théng, trung cép, cao ding,
dai hoc hodc thac si, tién sT béing ngén ngit d6 thi dugc mién yéu cau vé ngoai ngt.

Piéu 6. Diéu kién vé sirc khée va tudi

1. Luu hoc sinh phai c6 di sirc khoe dé hoc tap tai Viét Nam. Sau khi dén Viét Nam,
Iru hoc sinh phai kiém tra lai sirc khoe tai co s y té do Nha trudong hoic co s& phuc vu
lrru hoc sinh ciia Viét Nam chi dinh. Trudng hop maéc cac bénh x hdi, bénh truyén nhiém
nguy hiém theo quy dinh ciia phap luat Viét Nam hojc khéng di strc khoe dé hoc tap thi
Juu hoc sinh phai vé nudc.

2. Didu kién vé tudi déi véi luu hoc sinh Hiép dinh thyrc hién theo céc diéu uéc quc
té ma Viét Nam la thanh vién. Khong han ché tbi déi véi luu hoe sinh ngoai Hi¢p dinh.,,

Didu 7. Diéu kién vé ho so khi nhip hoc

Luu hoc sinh ndp 01 b hd so ban sao bing tiéng nuéc minh va 01 by hd so bing
tiéng Viét c6 xac nhin hofc chimg thyc cla co quan c6 thim quyén nuée giri dao too.
Gbm céc gidy to sau:

2
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1. Phiéu dang ky vao hoc (theo mau Phu lyc I).

2. So yéu Iy lich (c6 dén anh va déng déu).

3. Ban sao, ban dich ¢ x4c nhan hodc chimg thyc vin biing va hoc ba (hoZc bang ghi
két qua hoc tap) theo quy dinh dbi véi timg trinh 9 dao tao cia co quan c6 thim quyén
cua nudce guri dao tao.

4. Giky kham sirc khée c6 dén anh do co s& y té 6 thim quyén ti cdp quén, huyén
tré 1én cia Viét Nam chimg nhén di sirc khoe dé hoc tap dugc cip khong qué 06 théng
tinh dén ngay nop ho so.

5. Chimg chi tiéng Viét, bang két qua hoc dy bj tiéng Viét do co s¢ gido dyc c6 thdm
quyén cép.

6. D& cuong nghién ciru (d6i véi nghién ciru sinh).

7. Thu gi6i thiéu ciia 02 nha khoa hoc cing linh vyc nghién ciru ¢6 trinh d§ tién si
(461 v6i nghién ctru sinh).

8. Céc tai liéu, chimg chi vé ning khiéu, chuyén mén, thanh tich nghién ciry, ... (néu
cd).

9. Ho chiéu con thdi han st dung it nhit 6 thang ké tir ngay nhép hoc (ngoai ban sao,
ndp ban gbe dé nha trudng quan 1y viée xuat nhap canh cia lwu hoc sinh).

10. Quyét dinh tiép nhan luu hoc sinh, céng ham dé nghi tiép nhén luu hoc sinh cia
Pai st quan, vao hoc tai Viét Nam (nop ban gdc tiéng Viét).

11.2 anh ¢& 4 x 6, 2 anh ¢& 3 x 4 (chup thing, nén tréng, chup khéng qua 6 thang).

Diéu 8. Trinh tir tiép nhin _

1. Déi véi Iuu hoc sinh Hiép dinh thuc hién theo quyét dinh cia B$ Gido duc va Pao
tao.

2. Péi véi luu hoc sinh ngoai hiép dinh viéc tiép nhan thuc hién theo thda thudn, hop
ddng dao tao ky két gifra tnrong Pai hoc Thuong mai véi lwu hoc sinh hoac t6 chirc, ca
nhén tai trg hoc bdng cho hru hoc sinh.

Chwong 111
PAO TAO VA QUAN LY LUU HQC SINH
Pidu 9. Cac mén hoc khéng bit buje dbi véi hru hoc sinh

1. Luu hoc sinh hoc chuong trinh dai hoc, thac sT va tién s duge mién 4p dung chudn
d4u ra ngoai ngfr quy dinh dbi v6i sinh vién Trudng Dai hoc Thurong mai.
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Trong qué trinh dao tao, Truong Pai hoc Thuong mai s& xem Xét viéc té chirc giang
day mén tiéng Viét ning cao thay thé c4c mén ngoai ngir cho luu hoc sinh.

2. Luu hoc sinh hoc chuong trinh dai hoc dugc mién hoc mén Gido duc quéc Phong -
an ninh; viéc lua chon cac moén hoc thay thé do Hiéu trudng quyét dinh can cir vao diéu

kién thye té ciia Nha truong.

Diéu 10. Thoi gian dao tao va nhing thay @bi trong qua trinh dao tao

1. Thoi gian hoc tap dé 14y van bing, chimg chi, ching nhén.

a. Thoi gian hoc tip theo céc cip hoc va trinh d§ dao tao dugc thuc hién theo quy
dinh ctia Luét Gido duc, Luét Gido duc dai hoc, cac van ban quy pham phép lujt lién quan
va Quy dinh ciia Truong Dai hoc Thuong mai.

b. Thoi gian bdi dudng nang cao trinh d§ chuyén mon, nghiép vu, thoi gian thuc tap
dbi vai thuc tap sinh thuc hién theo théa thudn giira Viét Nam véi phia gui dao tao.

2. Piéu chinh thdi gian hoc tip

a. Liru hoc sinh dugc rat ngén thoi gian dao tao nhung phai hoan thanh ndi dung cua
chuong trinh dao tao theo quy dinh hién hanh.

b. Luru hoc sinh Hiép dinh cAn kéo dai thai han hoc tip, nghién ciru dé hoan thanh
chuong trinh dao tao thi phai cé y kién déng y cua phia giri dao tao va Hiéu trudng
Trudng Pai hoc Thuong mai dong y bing van ban.

c. Dbi véi Ivu hoc sinh ngoai Hiép dinh viéc kéo dai thoi gian hoc tép thuc hién theo
thoa thuén, hop dong dao tao véi Truong Dai hoc Thuong mai.

3. Tam dimng hoc

a. Trong qué trinh hoc tép, luu hoc sinh Hiép dinh dugc tam dimg hoc téi da 1 nam
hoc néu c6 ly do chinh dang dugc phia giri dao tao dong ¥, Trueong Pai hoc Thurong mai
cho phép bing vin ban.

b. Thoi gian tam dimg hoc d6i véi hwu hoc sinh ngoai Hiép dinh thyc hién theo théa
thuéan, hgp dong dao tao véi Truomg Dai hoec Thuong mai.

4, Chuyén nganh hoc, chuyén co sé gido duc

a. Luu hoc sinh Hiép dinh chi dugc chuyén nganh hoc, chuyén co s& gido duc khi
dugc phia giri dao tao dong y va Trudmg Dai hoc Thuong mai cho phép (46i véi trudmg
hop chuyén co s& gido dyc thi phai c6 viin ban dong y ciia co s& gido duc chuyén di va co
s¢ gido duc tiép nhén). Viéc chuyén nganh hoc, chuyén co s& gido duc chi thyc hién mot
lan.
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b. Viéc chuyén nganh hoc, chuyén co s& gido duc cia luu hoc sinh ngoai Hi¢p dinh
thyc hién theo thoa thuan, hop ddng do tao véi Truong Dai hoc Thuong mai.

Ditu 11. Kinh phi dao tao

1. D6i véi Iuu hoc sinh Hiép dinh

a. Tiéu chudn, ché 4, kinh phi d2o tao dugc thyc hién theo quy dinh hi¢n hanh cia
Bo Tai chinh va céc diéu uéc quéc té ma Viét Nam la thanh vién.

b. Liru hoc sinh phai kéo dai thoi gian hoc tap dé hoan thanh chuong trinh dao tao vi
Iy do chuyén nganh hoc, thay dbi co s gido duc, do c4 nhan luu hoc sinh hoc tap khong
dat yéu ciu nén khong dam bao tién do hoc tap theo quy dinh thi trong thoi gian kéo dai
khong dugc huémg céc tiéu chuin, ché d¢ hoc bong dang hudng. Toan b chi phi phat
sinh tir viéc kéo dai thoi gian hoc tap do phia nudc ngoai giri dao tao va luu hoc sinh tu
chi tra, ngoai trir ddi tugng da dugc quy dinh cu thé trong céc diéu uéc qubc té ma Viét
Nam la thanh vién.

¢. Luu hoc sinh tam dimg hoc thi trong th¥i gian tam dimg hoc khéng dugc huong
cc tiéu chuin, ché dd dang hudng. Sau thdi gian tam dimg hoc néu hru hoc sinh du diéu
kién dugc Truong Pai hoc Thuong mai tiép nhén vao hoc tiép thi dugc tiép tuc dugc
huéme cic tiéu chudn, ché do theo quy dinh. Téng thdi gian dugc cp kinh phi khong
dugc vuot qua tdng thori gian hoc tp da duge ghi trong Quyét dinh ban dau.

2. Dbi véi luu hoe sinh ngoai Hiép dinh

Kinh phi dao tao thuc hién theo théa thuén, hop déng dao tao ky két gilta td chir, ca
nhan tai trg hoc béng hodc ci nhan lwu hoc sinh véi Truong Pai hoc Thuong mai. Luu
hoc sinh chiu moi chi phi phat sinh khéc trong qué trinh hoc tép tai Viét Nam.

Chwong IV
QUYEN LQI VA TRACH NHIEM CUA LUU HQC SINH

Piéu 12. Quyén lgi cita lru hoc sinh

1. Puoc dam bao quyén lgi ciia ngudi hoc theo quy dinh.

2. Pugc cung cép day di thong tin phuc vu hoc tép phu hop véi diéu kién thye té cla
Trudng Pai hoc Thuong mai.

3. Pugc sur dung trang thiét bi, phuong tién phuc vu cac hoat dong hoc tap, van hoa,
thé duc, thé thao ciia Trudong Dai hoc Thuong mai

4. Pugc tham gia cac hoat dong vén hoa, van nghé, thé duc, thé thao ciia sinh vién do
Nha truémg td chie.
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5. Puge tham gia cdc hoat dgng nghién ciru khoa hoc do Trudng Pai hoc Thurong mai
td chirc nhu ddi véi cong dén Viét Nam.

6. Pugc thi, kiém tra, bio vé khéa luan, ludn vin, ludn 4n tt nghig¢p, nhan chimg chi,
biing tét nghiép.

7. Puge vé nuée nghi he, nghi L&, duge mdi than nhan dén thim theo quy dinh cia
Viét Nam; dugc nghi phép, nghi dm hoiic nghi dé chita bénh khi ¢6 sy dong ¥ ctia Hiéu
truomg Nha trudng.

8. Luu hoc sinh Hiép dinh dugc hudéng cdc tiéu chuin, ché do theo quy dinh hién
hanh ciia Viét Nam va céc diéu wéc quéc té ma Viét Nam la thanh vién.

9. Tap thé luu hoc sinh cung mdt nudc duge cir dai dign dé quan ly moi mat d6i véi
Iuu hoc sinh ctia nude minh, 1am diu méi lién hé véi Nha truomg dé giai quyét nhimg viéc
c6 lién quan dén tap thé Iuu hoc sinh nuéc minh.

Piéu 13. Trach nhi¢m ciia lru hoc sinh
1. Tuén thu phép luat cia nurde Cong hda xa hoi chi nghia Viét Nam.
2. Ton trong phong tuc, tdp quan Viét Nam.

3. Thuc hién Quy ché quéan ly ngudi nudce ngoai hoc tap tai Viét Nam; Quy ché dao
tao, Quy ché cong tac sinh vién, Diéu 1é nha truong ddi véi timg cap hoc va trinh d6 dao
tao do B¢ gido duc va dao tao Viét Nam ban hanh; cic ndi quy, Quy dinh cia Trudng Pai
hoc Thuong mai.

4. Thyc hién ding quy dinh va muc dich nhép canh vao Viét Nam hoc tap.
5. Quan hé hiru nghij véi cong dan Viét Nam va luu hoc sinh cac nurédce khéc.

6. Gitr gin an ninh trat tu, vé sinh, bao vé tai san clia Nha truong.

Chuong V
TRACH NHIEM TIEP NHAN PAO TAO, QUAN LY VA PHUC VU LUU HQC
SINH

Piéu 14. Trach nhiém ciia Nha truwdng trong viée tiép nhidn dao tao, phuc vu lru
hoc sinh

1. Trach nhiém ctia Nha tnromg trong viéc tiép nhén dao tao lwu hoc sinh Hiép dinh:

a. Pam bao chuong trinh, ké hoach va ni dung, chét lugng chuyén mén dao tao hru
hoc sinh; bd tri 16p hoc, giang vién huéng din; theo doi, quan ly vi¢c hoc tdp, nghién ciru;
chp phét vin bing 18t nghiép holic chimg chi theo thim quyén; kién nghj Bo Gido duc va
Dao tao diéu chinh quy dinh chung vé chuong trinh dio tao cho lwu hoc sinh trong trudng
hop cén thiét;
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b. Giai quyét chinh sach, ché d¢ ctia Nha nudc Viét Nam, phéi hgp véi céc co quan
c6 thAm quyén dé giai quyét cac viéc lién quan dén luru hoc sinh trong thdi gian hoc tép,
sinh s6ng tai Viét Nam;

¢. Thyce hién ché do bao cao dinh ky vé tinh hinh luu hoc sinh véi By Gido duc va
Pao tao.

2. Trach nhiém ctia Nha trudng dbi véi luu hoc sinh ngoai Hiép dinh

a. Nhan dio tao hru hoc sinh ngoai Hiép dinh ddi véi céc nganh hoc ma Nha trudng
dugc phép dao tao;

b. Ky két théa thuéin, hop ddng dio tao véi céc b chirc, cd nhan tii trg hoc bdng cho luu
hoc sinh, ngudi dai dién hgp phap cho Iru hoc sinh hodc véi ¢4 nhéan luu hoc sinh;

¢. Lip hd so, danh séich luu hoc sinh hoc theo cic hgp dong dao tao da ky két dé bao
cdo Bo Gido duc va Dao tao, phbi hop véi céc co quan cb thim quyén giai quyét céc viéc
lién quan dén tiép nhén luu hoc sinh;

d. Thuc hién trach nhiém gido duc, dao tao theo cac diéu khoan di ky két trong hop
df’mg dao tao;

e. Thuc hién viéc quan 1y thu, chi kinh phi dio tao ru hoc sinh theo ché do tai chinh
hién hanh;

f. Guri Iuru hoc sinh (néu can) dén co s& gido duc cd dao tao du bj tiéng Viét cho luu
hoc sinh theo thoa thuén va hop ddng truc tiép véi co s nhén dao tao dur bi;

g. Bio cdo Bo Gido duc va Dao tao két qua tuyén sinh va két qua hoc tap, rén luyén
ciia Irru hoc sinh theo quy dinh.

Piéu 15. Trach nhiém ciia cic don vj trong Nha truong

1. Phong Cong tac sinh vién

a. Phéi hop ciing Phong Ddi ngoai & Truyén thong Jam viéc véi B) Gido duc va Dao
tao, Cuc Hop tac quéc té va cac don vi, td chuc, c nhan lién quan dé hoan thanh cac thi
tuc tiép nhan luu hoc sinh vao hoc tai Truong Pai hoc Thuong mai;

b. Chuyén ho so ding ky xét tuyén, danh sach lwu hoc sinh cho Phong Quéan ly Pao
tao dé td chirc xét tuyén, lam quyét dinh tiép nhén;

c. Phdi hop véi cac don vj c6 lién quan thyc hién cac cong tac: huéng dén hd so nhip
hoc, td chirc nhép hoc; phé bién nodi quy, quy dinh vé cong tac quan ly luu hoc sinh,
quyén va nghia vy cia hwu hoc sinh; lam thé sinh vién, cao hoc vién cho Iuu hoc sinh;
cung chp danh séch lwu hoc sinh dé quan Iy lwu hoc sinh trén phén mém quén ly dao tao
Nha truomg; thyc hién quan ly hé so, Quan ly luu hoe sinh trong qua trinh hoc tap tai

Truong theo quy dinh;
-
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d. Chu tri, phéi hop véi céc don vi, bd phan lién quan dé 1am bién ban ghi nh6, hop
dong dao tao luu hoc sinh;

e. Chi tri va phéi hop td chirc céc hoat dong chio mimg céc ngay 1€, ngdy ky niém,
ngay truyén thng ctia Iuu hoc sinh; cdc Hoi nghi Iuu hoc sinh;

f. Lap hd so d& nghj Nha trutmg khen thuéng, ky lut déi vé6i luu hoc sinh; chuyén
quyét dinh khen thudng, ky ludt luu hoc sinh cho Phong Déi ngoai & Truyén théng béo
dén céc td chire, ca nhan nuéc ngoai giri luu hoc sinh do tao tai Trudng;

g. Lam thi tuc gia han thj thuc visa cho luru hoc sinh di¢n Hiép dinh va ngoai Hiép
dinh;

h. Té chirc 1€ tét nghiép, trao bing t6t nghiép cho luu hoc sinh hoan thanh chuong
trinh dao tao;

i. D4u méi thyuc hién dang ky, cip nhét diy du, chinh xé4c théng tin vao hé théng co s&
dir liéu dién tir quén ly luu hoc sinh tai dja chi http:/lhsnn.vied.vn do B$ Gido duc va Dao
tao quan ly;

j. Thuc hién ché d¢ bao cdo theo quy dinh.

2. Phong Poi ngoai va truyén thong

a. Quang ba, gidi thiéu vé Truong; tu vén va cung cép céac thong tin cho Juu hoc sinh
nude ngoai ¢é nhu cdu dén Trudmg hoc tap;

b. Lam thu tuc gia han thj thyc visa cho luu hoc sinh ngoai Hiép dinh do khoa Dao
tao qubc té quan ly;

c. Théng béo céc quyét dinh khen thudng, ky ludt luu hoc sinh cho céc té chirc, ca
nhan nudc ngoai guri luu hoc sinh dao tao tai Trudng;

d. Két ndi véi céc td chirc, ca nhan nude ngoai giri luu hoc sinh dao tao dé xir Iy céc
vén dé lién quan dén luu hoc sinh trong qua trinh hoc tap tai Truéng.

3. Phong Quaén ly Pao tao

a. Tiép nhan hé so dang ky xét tuyén vio hoc chuong trinh dai hoc cia lwu hoc sinh
tir Phong Cong tac sinh vién, td chirc xét tuyén, soan thio quyét dinh tiép nhan trinh Hiéu
truémg phé duyét va chuyén cho Phong Céng téc sinh vién td chirc nhap hoc;

b. Phd bién céc ndi quy, quy ché vé dao tao va chuong trinh dao tao dai hoc cho hru
hoc sinh;

c. Té chirc qué trinh hoc tap ciia hwu hoc sinh va xir Iy cdc vén d& hoc vy lién quan
dén Iuu hoc sinh theo quy dinh;
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d. Phéi hgp véi cac don vi ¢6 lién quan: Td chirc xét tét nghiép, 1am quyét dinh céng
nhan va cép phat chimg chi, bing tét nghiép, két qua hoc tap cho Iuu hoc sinh da hoan
thanh chwong trinh khéa hoc theo quy dinh.

4. Khoa Sau dai hoc

a. Tiép nhén hd so ding ky xét tuyén vao hoc chuong trinh thac si, tién s7 ctia lwu hoc
sinh tir Phong Cong téc sinh vién, 6 chirc xét tuyén, lam quyét dinh tiép nhan va chuyén
cho Phong Céng téc sinh vién td chirc nhap hoc;

b. Phé bién cac noi quy, quy ché vé dao tao va chuong trinh dao tao thac si, tién si
cho Iuu hoc sinh;

c. Té chirc, theo dbi, kiém tra qua trinh hoc tap, nghién ciru ciia lru hoc sinh hoc
chuong trinh thac s, tién s va phéi hgp véi cac don vi xir Iy céc vén dé lién quan dén luu
hoc sinh theo quy dinh;

d. T6 chire xét hé so bio vé luan van, luin 4n, lam quyét dinh cong nhén tét nghiép,
cép phit béng tét nghiép, két qua hoc tap cho luu hoc sinh da hoan thanh chuong trinh
thac s, tién si theo quy dinh.

5. Khoa Pao tao quéc té

a. Phdi hop véi Phong Cong téc sinh vién thuc hién cac nodi dung ddi véi lru hoc sinh
theo hoc céc chuong trinh ma khoa quén ly dugc néu trong muc a, b, ¢, d, f khoan 1 Diéu
18;

b. Truc tiép quan ly va td chirc cic hoat dong cho lwu hoc sinh theo hoc tai cac
chuong trinh cia Khoa;

c. Phéi hop véi cac don vi lién quan trong viéc dao tao luu hoc sinh hoc tai céc
chuong trinh cua Khoa.

6. Phong Ké hoach Tai chinh

a. Phéi hop véi Phong Céng tac sinh vién, Phong Déi ngoai & Truyén thong va céc
don vi ¢6 lién quan dé 1am ban ghi nhé, hop ddng lién két dao tao lwu hoc sinh:

b. Tinh va td chirc thu, chi, quyét todn céc khoan kinh phi déi véi luu hoc sinh theo
quy dinh;

c. Thim dinh va trinh Ban Gidm hiéu thanh toén céc khoan kinh phi, cac ché dj cua
Iru hoc sinh do céc don vj c6 lién quan dé nghi;

d. Kiém tra, x4c nhan viéc thyc hién cac nghia vu tai chinh cia luu hoc sinh khi td
chtc xét cong nhan 16t nghiép, cho théi hoc, x6a tén, bao lwu két quéi hoc tip, chuyén
truong ... theo danh sach do Phong Quan ly Dao tao, Phong Cong tac sinh vién va cic
don vj khéc cung cép;
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. Phéi hop véi Tram Y té 14 chirc cho luu hoc sinh tham gia béo hiém y té theo quy
dinh.

7. Khu N¢i tra

a. Tiép nhan va b6 tri chd & cho luu hoc sinh tai ky tic x4 cia Truong;

b. Lam thu tuc ding ky tam trit cho luu hoc sinh;

c. Phé bién Noi quy ky tiic x4 va td chirc theo ddi, kiém tra, quén 1y Iuu hoc sinh tai
ky tic x4;

d. Thu céc khoan kinh phi di véi hru hoc sinh khi dugc sy phan cong ciia Nha
truong;

e. Phéi hgp véi céc don vi lién quan 16 chirc cac hoat ddng van hoéa, vin nghé, thé
duc, thé thao va céc hoat ddng khéc cho luu hoc sinh tai ky tic x4,

8. Tram Y té

a. T chirc khdm chira bénh ban déu ddi véi lru hoc sinh trong qué trinh hoc tép tai

trudng;

b. Phéi hop véi Bao hiém xa hoi thanh phé Ha N¢i, Phong Ké hoach Tai chinh td
chire cho Iuru hoc sinh tham gia bao hiém y té theo quy dinh. :

9. Poan thanh nién, Hji sinh vién

a. Td chirc cac hoat dong tinh nguyén dé gitip d&, hé trg luu hoc sinh trong qué trinh
hoc tép va rén luyén tai Trudng;

b. Phéi hgp véi cic don vi lién quan td chirc cac hoat dong giao lwu, van héa, vin
nghé, thé duc, thé thao va cc hoat dong khéc cho lwu hoc sinh;

¢. Phéi hop véi céc td chirc tham gia cong tac Sinh vién tinh nguyén quéc té (néu cé)
theo quy dinh.

10. Céc khoa chuyén nganh c6 lru hoc sinh theo hge

a. Tiép nhén lwu hoc sinh sau khi da hoan thanh céc thi tuc nhéip hoc & Trudng; lap
hd so dé theo ddi, quan ly lru hoc sinh trong qué trinh hoc tép, rén luyén;

b. Ctr sinh vién Viét Nam (cua khoa) gitip d& lwu hoc sinh trong hoc tép;

c. Thudmg xuyén theo ddi, nim bit tinh hinh lwu hoc sinh va bao cdo véi Nha trudmg
qua Phong Cong tac sinh vién dé kip thai xir ly;

d. Phbi hop véi Khu ndi tri dé kiém tra tinh hinh hoc tép, sinh hoat cia lwu hoc sinh
tai ky tic x4;

10
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¢. Phéi hop véi céc don vi lién quan td chirc hoat dong giao luu, vin héa, vin nghé,
thé dyc, thé thao va céc hoat déng khc cho lru hoc sinh.

11. Ban cén sy cdc doan lru hoe sinh

a. Chju sy quan ly cia Trudmg Pai hoc Thuong mai. Khi t6 chire cAc hoat dong lién
quan dén lwu hoc sinh ciia nuée minh phai duge sy dong ¥ ciia Higu truéng Nha trudng;

b. Té chirc céc hoat dong dang, doan thé lién quan dén luu hoc sinh ciia nuéc minh
theo quy djnh cua phép ludt Viét Nam va Pai sir quan cia nuée c6 luu hoc sinh tai Viét
Nam;

c. Theo ddi, quan 1y, nim bit tinh hinh lwu hoc sinh ciia nuéc minh va kip théi bao
c4o voi Nha trudng qua Phong Cong tac sinh vién;

d. Phéi hop véi Phong Céng tac sinh vién trién khai cac hoat dgng giao Iuu hiru nghi,
d6i ngoai; cac hoat dong vin héa, vin nghé, thé duc, thé thao va cac hoat dong khac cho
luru hoc sinh ciia nudc minh.

e. Ph6i hop véi Khu Néi trit quan Iy Iuu hoc sinh ciia nuéc minh tai ky tic xa.
f. Té chirc luwu hoc sinh tinh nguyén gitip d& céc luu hoc sinh khéa méi nhép hoc.
12. Céic don vi khic c6 lién quan

Thuc hién cac cong tic dbi véi lwu hoc sinh theo chire nang, nhiém vu don vi phu
trach va theo yéu céu ciia Nha truomg.

Chuong VI
KHEN THUONG VA XU LY VI PHAM
Piéu 16. Khen thwéng va xir Iy vi pham d6i véi lru hoc sinh

1. Luu hoc sinh ¢6 thanh tich xudt sic trong hoc tap, nghién ciru khoa hoc; cé nhidu
dong gop trong cac hoat dong van héa, van nghé, thé duc, thé thao; céng téc quan Iy luu
hoc sinh va hoat dong hiru nghij, d6i ngoai nhin din dugc xem xét biéu duong, khen
thudmg theo quy dinh ciia Trirdng Pai hoc Thuong mai hodc duge Nha trnrong dé nghi cac
cap c6 lién quan khen thuémg.

2. Luu hoc sinh vi pham ky luét, tuy theo mic d¢ vi pham s€ bj xir Iy ky luét theo cac
hinh thirc sau day:

a. Khién trach

b. Canh céo

¢. Dinh chi hoc tap va tra vé nuéc

d. D& nghj céc co quan chirc nang xit ly theo quy dinh cia phap lujt Viét Nam

13
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3. Hinh thirc ky luét quy dinh tai diém a va b khodn 2 Diéu nay do Hiéu tnrdng Nha
truomg quyét dinh. Hinh thirc ky luat quy dinh tai diém c va d khoan 2 Piéu nay do Hiéu
truémg Truong Pai hoc Thuong mai quyct dinh d6i véi luu hoc sinh tyr tic; thong nhét véi
phia giri dao tao, cip hoc bdng dé quyét dinh dbi véi Iwu hoc sinh hoc béng khac; béo cdo
B¢ Gido duc va Dao tao quyét dinh dbi véi hru hoc sinh Hiép dinh.

Pidu 17. Khen thuwdng va xir Iy vi pham d6i véi cac dom vj, ¢4 nhin

1. Don Vi, c nhén cé thanh tich xuét séc trong dao tao, quan ly va phyc vu luu hoc
sinh dugc khen thudng theo quy dinh ciia phép luat vé thi dua, khen thuéng.

2. Pon vi, c4 nhan c¢6 hanh vi vi pham quy dinh ny va céc quy dinh phap luat khac
¢6 lién quan thi ty theo mirc dd vi pham s€ bj xir 1y theo quy dinh ctia phap ludt.

Chwong VII
TO CHUC THYC HIEN

Piéu 18. Té chirc thure hi¢n

1. Trudng cac Phong, khoa, don vj truc thuge Trudng; céc c4 nhén, td chirc c6 lién
quan va luu hoc sinh tai Tnrdmg Dai hoc Thuong mai c6 trach nhiém thuc hién Quy dinh
nay.

2. Trong qua trinh thyc hién, néu c6 nhimg vén dé vuéng mic, Truéng cc don vi
truc thue Tnm'ng phén 4nh kip théi véi Hiéu trudng (qua Phong Cong tac sinh vién) dé

xem xét giai quyét.

— HIEU TRUONG
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Hay dién day di théng tin vao

Phu luec I

PHIEU DANG KY

DANH CHO NGUOI NUGC NGOAI HQC TAP TAI VIET NAM

APPLICATION FORM

FOR INTERNATIONAL APPLICANTS TO STUDY IN VIETNAM

ché tréng hodc ddnh ddu (¥) vao cdc 6 twomg umg. Viét ho

tén bdng chir in hoa. Please fill in the blanks or tick (v) appropriate boxes. Write your

full name in BLOCK letters.

1 Ho/Family name Tén dém/Middle name Tén/First name

2 | Ngay sinh/Date of birth: Ngay/Day. .. .. thang/month . . . . ndm/year. .........

3 | Gisi tinh/Gender: O Nam/Male O Nir/Female

» Thinl pBSICIY: ; i: 5 s v s 48 S9Erawes FUEEss e

loi sinh/P e
B Iace of birth: NUGC/COUNTY. .. ¢ ccccceensassssosasssosssscasses
Quéc tich/Nationality: | v eerrrrmreeeseseanne s
Nghé n ghiépfoccupation: ...............................................
Ton giéomcligiOH: ...............................................
S6/Number Noi cap/Place of issue

g . R o e mnons | okl SRR S B
Ha chiiasspork: Ngay cap/Date of issue Ngay hét han/Expiry date

9 | Tinh trang hon nhan/ O Pégc than/Single [ Da két hon/Married O Ly
Marital status: dij/Divorced

10 Tiéng me dé/Native _'
e R e Rl st
Dinchi lifwbdtrongontel | = o o ceeswes e s pEEesEs e A s cees

11" | Home country contact: . 4 ' e
address: r

12 | Pién thoai nha riéng trong nuéc/Home phone number | L.
in your home country:
Ngudi lién hé khi céin b4o tin & trong nude/Contact person in your home country in case of
emergency:

; Ho tén/Full name Quan hé/Relationship

I PR [ RSP C N

Dja chi noi 6/Residential address Noi lam viéc/Place of work
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Dién thoai/Phone number Email
Qua trinh hoc tap/Educational background:
Nim hoc Co s& dao tao Nganh hoc Vin bing, chimg chi

14 Academic year Institution Field of Study Qualifications
Qua trinh cong tic/Employment record:

15.1 Co quan cOng tAc/Employer: | +recesceeieceresccccsroccsnsnonssascsncnss
Thoi gian cong téc/Time of Tuw/From: thing/month. ... .. .. nim/year.......
employment: Pen/To: thang/month. ... . ... nim/year. ......

Vi t cﬁng tac/Job Title: = | et s

15 | Mb ta cong viéc/Job DesCription: | ==+ c v sereerensenseenteiiiiiiiiiaaaas
15.2 Co quan céng té_c{Emponer: ..........................................
Thdi gian cong tac/Time of Tif:’F rom: thang/month. .. .... nim/year.......
cmpl oymen‘[: Pen/To: théngfmonth ....... nmyca.r .......

Vi n—i cang técfjob Tille: ..........................................
MG ta cﬁng \riécfjob Description: ..........................................
Ty dénh gié trinh ¢ tiéng ViévSelf assessed Vietnamese language proficiency:
O Khong biét tiéng Viét/Zero Vietnamese proficiency ,

= . . . O So cap/Elementary
O Biét tiéng Viét /Some Vietnamese Proficiency p 1
Chon trinh d§ tuong tmg & cdt bén canh/Tick O Trung cap/Intermediate
appropriate box in the next column: O Cao cép}'Advanced
Néu ban 83 hoc & Viét Nam bing tiéng Viét, hay dién cac thong tin dudi day/If you have
studied in Vietnam in Vietnamese, complete all following required information:

16 | Téncéctrudng dd hoc/Names of | ....oooiniieiiiiiiiiiiiiiiiiiiiann.
institutionsattended:. .= = . . Leceseiiaceniaiee i e des sieisle sielaibaisain sl
3;335 _thcn gian 44 hoc/Total length of ....gio/hours . . . . thang/months ... nam/years
Gidy chimg nhén trinh d9 tiéng O Kha
Viét/Certificate of Vietnamese i
Janguage proficiency: 0O Co/Yes Trinh d¢/Level: . ...........

. " O THPT/High school O Cao ding/College
Loai vin béng tot nghiép da dugc : B
chp/Types of qualifications awarded: O Bai hoc/Bachelor 0 Thac siMaster
O Tién si/Doctor
17 Trinh d tiéng Anh/English Language Proficiency:

O Khong biét tiéng Anh/Zero English

proficiency O So cap/Elementary

14
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O Biét tiéng Anh/Some English Proficiency O Trung cip/Intermediate

Chon trinh d¢ tuong tmg ¢ c5t bén canh/Tick O Cao cAp/Advanced
appropriate box in the next column:

18

Ngoai ngir khac/Other foreign languages:

19

Khéa hoc ding ky/Proposed Study Program:

O Tiéu hoc/Primary School 0O Trung hoc co sé/Lower Secondary School
O Trung hoc phé théng/Upper Secondary School

O Trung cép chuyén nghi¢p/Secondary Professional and Technical School
O Cao ding/Associate O Pai hoc/Bachelor
O Thac si/Master O Tién si/PhD

O Thuc tap sinh/Research Fellowship O Khéa hoc ngﬁn han/Short-term training
course

20

Nganh hoc, linh vire nghién ciru déing ky/Proposed field of study/research:

-------------------------------------------------------------------------

21

22

........................................................................

.........................................................................

23

Ngon ngir dang ky sir dung cho khéa hoc/Proposed language medium for study:
O Tiéng Viét/Vietnamese O Tiéng Anh/English

24

Thanh vién trong gia dinh dang & Viét Nam (néu c6)/Your family members living in
Vietnam (if any):

Ho tén/Full name Quan hé/Relationship Dia chi/Address

25

Chi phi trong th&i gian hoc tép tai Viét Nam/Source of funding for your study in Vietnam:
O Hoc béng Chinh phi Viét Nam/Vietnamese Government Scholarship

O Hoc bong khac/Other Scholarship

O Tu tic kinh phi/Self-funding

26

Tbi, ngudi ky tén dw6i ddy, xin cam doan tit ci théng tin i ghi trong Phiéu
déng ky ny 1a hoén toan trung thuc va chinh xéc. T6i xin cam két tun thi Phép ludt cia
Viét Nam, Quy ché quan Iy lwu hoc sinh nuée ngoai hoc tap tai Viét Nam va ndi quy, quy
dinh ciia co s& dio tao, co s ndi tri trong sudt thai gian hwu hoc tai Viét Nam.

—
i
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I, the undersigned, hereby acknowledge that all the information on this
Application Form is true and correct to the best of my knowledge. I hereby undertake to
comply strictly with all the laws and the regulations of the Vietnamese Government, all
regulations applicable to international students studying in Vietnam, all regulations of the
educational institutions and accommodation providers throughout my stay in Vietnam.

NEhy/DaY i vviaiosoe ...thing/month............ DEVYREL « o o 5 covevwaisnmnen nmenae s s

Danh muc hé so/Document Checklist

M&i vmg vién can ngp 01 bg gém cdc tai ligu (in trén gidy khé A4) liét ké dudi ddy. Cdc van ban

gidy 16 ghi béng ngon ngit khdc vdi tiéng Anh hodc tiéng Viét thi phai dinh kém ban dich hop Ié sang
tiéng Anh hodc tiéng Vi¢t. Ho so déng ky khéng trd lai trong bat ky trueomg hop nao.

Each applicant should submit 01 set of documents (printed on A4-size paper) listed hereunder.

Documents in languages other than English or Vietnamese must be attached with duly notarized
translation into English or Vietnamese. The submitted documents will not in any case be returned o the

applicants.

O
O

LS

. Phiéu ding ky d3 dién diy du thong tin/Completed application form.
. Ban sao, ban dich cé x4c nhan hodic chimg thuc vin bing, két qua hoc tép theo quy dinh déi voi

timg cép hoc, trinh 6 dio tao cia co quan c6 thim quyén cua nude gir dao tao.

Copies and translation of degrees, diplomas and academic transcripts applicable for relevant
levels of proposed study, duly notarized or certified by competent authorities of the sending

country.

. Gidy kham sirc khoe 6 dan anh do co s& y té ¢6 thdm quyén tir cAp quén, huyén trd 1én cia Viét

Nam chimg nhén du sirc khoe dé hoc tap duge cép khong qua 06 thang tinh dén ngay ndp hb so.

Health certificate with a photo certified by a competent medical establishment from a district or
higher level of Vietnam to be able to study is granted no later than 6 months up to the date of

filing.

. Ban sao hop Jé chimg chi trinh d¢ tiéng Viét do co s& gido duc cé thim quyén cép hodc chimg

chi quéc té vé ngn ngi s sir dung dé hoc tdp tai Viét Nam (néu cd).

Duly certified copies of Vietnamese Proficiency Certificates issued by competent educational
institutions or internationally recognized certificate of the foreign language to be used for study

in Vietnam (if any).

Pé cuong nghién ciru (d8i v6i nghién ciru sinh) hofic ké hoach thye tip (d6i véi thyc tap sinh).

16
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Research proposal (for PhD applicants) or Plan of practical training (for Internship applicants).

. Thu gi6i thi¢u ciia 02 nha khoa hoc ciing linh vire nghién ciru ¢é trinh dé tién s7 (déi véi nghién

ciru sinh).

Letters of Recommendation provided by 02 researchers or academics who hold doctorate
degrees and have similar fields of research (applicable to PhD applicants).

. Ban sao hop 1& céc tai liéu, chimg chi vé ning khiéu, chuyén mén, thanh tich nghién ctru,... (néu

cb).

Duly certified copies of documents and certificates about the applicant’s aptitude, expertise,
research achievements, ... (if any).

. Ban sao ho chiéu c6 thai han sir dung cho toan bd thai gian hoc tap tai Viét Nam hoic it nhét 01

nam ké tir ngay du kién dén Viét Nam.

Copy of passport with a validity of the expected duration of study in Vietnam or at least 1 year
from the expected arrival in Vietnam.

O 9.2 anhcd 4 x 6,2 anh ¢& 3 x 4 (chup thing, nén tring, chup khéng qu4 6 thang).

2 (4 x 6) photos, 2 (3 x 4) photos (taken straight, white background, taken no more than 6 months)
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